To,





  
                           Date:- 

THE MANAGER                                                                                

S & F FINANCIAL SERVICES PVT. LTD.
ANDHERI (E)

MUMBAI

            Sub: RELEASE OF FOREIGN EXCHANGE FOR BUSINESS VISIT.

Dear Sir, 

We request you to release foreign exchange for travel abroad on Business as per the details given below.             

Name of the person undertaking the visit : 
Designation                                              :  

Residential Address                                   : 
Nationality                                               :  





PASSPORT DETAILS

	PASSPORT NUMBER
	DATE OF ISSUE
	PLACE OF ISSUE

	
	
	


EXCHANGE REQUIREMENTS :   
COUNTRIES TO BE VISITED   : 




	AIRLINE 
	TICKET NUMBER
	DATE OF 

DEPARTURE
	Appoximate duration 

       of stay abroad            

	
	
	
	


 We certify that the expenses for the above trip are being borne by us and we  undertake that the same will be utilized only for the purpose stated above. 
DECLARATION CUM UNDERTAKING
I/We hereby confirm that the total amount of foreign exchange purchased from, all sources in India during the financial year is within the overall limit of USD 2,50,000/- (US Dollar Two hundred and Fifty Thousand only), which is the limit prescribed by the Reserve Bank of India for the purpose.

I/We hereby declare that the transaction, the details of which are specifically mentioned above does not involve, & is not designed for the purpose of any Contravention or evasion of the provisions of Section 10(5), Chapter III of The Foreign Exchange Management Act of any rule, regulation, notification, direction or order made there under.

I/We also hereby agree and undertake to give such information / documents as will reasonably satisfy you about this transaction in terms of the above declaration.

I/We also undertake that if we refuse to comply with any such requirement or make only unsatisfactory compliance therewith, the refuse in writing to undertake the transaction and shall if it has reasons to belive that any contravention / evasion is contemplation report the matter to Reserve Bank of India.

I/ We further declare that the undersigned has/have the authority to give this declaration and undertaking on behalf of the firm/company.

We enclose herewith our Cheque/Draft/ Payorder No ______ dated _______ drawn on _______for  Rs _______/- towards cost of the exchange.

Thanking You,

Your’s sincerely,

Authorized Signatory

